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Handout 7 - The Windows 7 Start Button

To show the Start Menu:
Click on the Start button,

located on the far-left side of
the task bar.

Kathy

Documents

Pictures

Music

Computer

Control Panel
Devices and Printers (see table below)
Default Programs

Help and Support

ALL PROGRAMS

SEARCH
Performs a keyword search
for a program or file.

Lists every program that is
installed on the computer
(see page 2).

"Kathy" The user name of the currently logged-in user.

Documents The default location where most documents are stored.

Pictures The default location where most pictures or photos are stored.

Music The default location where most music and audio files are stored.

Games (not pictured) Holds games that came with the operating system or
that are subsequently installed.

Computer Allows you to access the disk drives and hardware that are connected

to the computer.

Control Panel Allows you to customize the appearance and functions of the
computer, add and remove programs, set up networks and add users.

Devices and Printers Allows you to view and manage devices such as printers, scanners
and monitors that are connected to the computer.

Default Programs Allows you to tell the computer which programs you want to be used
to open certain types of files on your computer.

Help and Support Allows you to find information if you are having problems operating

the computer.

Shut down A menu that allows you to shut down the computer, switch users, log
off, lock the computer, or put it to sleep (see page 3).
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UsING THE “ALL PROGRAMS” MENU

[E Adobe Digital Editions 2.0
H Adobe Reader X

@ Default Programs

@ Dell Help Documentation
& Desktop Gadget Gallery
B EasyTether

&GP 2

@ Internet Explorer

@ Mozilla Firefox

‘F_-; Windows Anytime Upgrade
] Windows DVD Maker

25 Windows Fax and Scan

(5 Windows Live Mail

&% Windows Live Messenger

Windows Live Movie Maker
1E Windows Live Photo Gallery
 Windows Media Center

@ Windows Media Player

Ej Windows Update

i KPS Viewer

4

Back

|Sear':b programs and files

m

1) When “All Programs” is clicked, an
alphabetical list of programs will replace
the Recently-Used Program:s list.

Pictures

Music

Computer

Control Panel

Nericae and Printere

. Accessories
, Adobe

) CyberLink PowerDVD 9.5
. Dell

, Games
. Google Chrome
. Google Earth

) Intel
. Maintenance
) Microsoft Office
) Microsoft Silverlight

. Microsoft Visual Studio 2005

, Notepad++

. Roxio Creator Starter

. SharePoint

J Snagit9

. Startup

) Symantec Endpoint Protection
) VideoLAN

1 Back

) BackRex Internet Explorer Backup

l Search programs and files

o]

\
\
\

A\

J Accessories

2) The list contains programs, as
well as folders that can contain
programs within them.

Documents

Pictures

Music

Computer

Control Panel

Devices and Pri

Calculator

B Command Prompt

@2 Connect to a Network Projector
!‘J Connect to a Projector

=1 Getting Started

é Math Input Panel

E Notepad

@l Paint

B Remote Desktop Connectien
5] Run

‘% Snipping Tool

'_, Sound Recorder

i Sticky Notes

@ Sync Center
- Windows Explorer

2 wodpad

N Eas‘&-r")lf Access

.. Tablet PC
Back

Search programs and files

program name.

Kathy

Documents

Pictures

Music

Computer

Control Panel

3) To open a folder, click onit. To
open a program, click on the

Devices and Printers

Default Programs

Help and Support
N Syster{ Creates and edits text documents with complex formatting.

MC-NPL Computer Lab ¢ 1001 Powell St ¢ Norristown, PA 19401
(610) 278-5100 x141  mcnplcomputerlab@gmail.com ¢ www.mc-npl.org

Revised: 4/17 /2015
Page 2 of 3


http://www.mc-npl.org/

MC'"LL CompUTER Basics | HANDOUT 7: THE WINDOWS 7 START BUTTON

COMPUTER LAB

SHUTTING DOWN THE COMPUTER

To turn off the computer:

When you shut down, the
1. Open the Start Menu.

2. Click the “Shut down” button in the computer closes all open
lower-right corner. programs, and then completely

Do NOT use the computer’s power turns off the computer.

button to shut down!

Default Programs

Clicking the triangle next to

Switch user

the Shut down button displays o
og o

additional shut down options Lock

(described below). Restart

Sleep

Shut down

Turns off the computer.
(button) P

If you have multiple user accounts on your computer, you can

Switch User switch between them without having to log off.

Logs out of your user account but keeps the computer on. This
closes all of your open programs.

Log off

Useful when you are stepping away from the computer briefly.
Lock Keeps you logged in, but causes the log-in screen to come up, so
you will need to enter your password to get back in.

Restart Turns off the computer, then turns it back on again.

Saves energy, but doesn’t quite turn the PC off. In Sleep mode,
Windows saves what you're doing and then puts the computer

1 )
Sleep to “sleep” (a special, low-power mode). To wake the computer,
wiggle the mouse or press a key on the keyboard.
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